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TP. Hai Phong, ngay 6 thang 9 nam 2025

THONG BAO KHAN
(V/v: Bao céo thong tin phuc vu cp chir ky sé cong vu)

Kinh givi: Toan thé Can b, Gido vién, Nhan vién truwong Tiéu hoc T6 Hiéu.

Thuc hién yéu cau ctia S6 GD&DT TP Hai Phong vé viéc phuc vu cong tac cap
chir ky $6 cong vu cho can b0, gido vién, nhan vién toan nganh, Ban Gidm hiéu
truong Tiéu hoc T6 Hiéu yéu cau:

Toan thé can bo, gi4o0 vién, nhan vién nha truong khan truong t6 chure thue hién
viéc bao cao thong tin c4 nhan theo hinh thuc truc tuyén.

1. Thanh phan thyc hién: Tat ca can bd, gido vién, nhan vién dang cong tac tai
truong.

2. Thoi han hoan thanh: Cham nhat 13 Thir Hai, ngay 08 thang 9 nim 2025.

3. Hinh thttc thuc hién: CB-GV-NV thuc hién bao cao truc tuyén trén dién thoai
thong minh qua duong link sau: https://www.appsheet.com/start/6acc969a-879c-
4b0b-9cd4-daabf89ede4 1

4. Hudng dan thuc hién: (Thuc hién theo cdc buéc nhw trong hinh dnh hwong
dan dinh kém)

Budc 1: Dung may tinh/dién thoai truy cap vao duong link trén.

Budc 2: Néu can, chon "M¢ bang Safari" (d6i voi iPhone) hodc trinh duyét
khac.

Budc 3 & 4: Nhan "OPEN", sau d6 nhan "ACCEPT" dé vao tmg dung.

Bude 5: Chon muc "BAO CAO SU DUNG CHU KY SO".

Budc 6: Dién day du, chinh x4c thong tin ca nhan theo biéu mau va nhan "Cap
nhat".

Budc 7: Man hinh théng bao "Két thuc khao sat" 1a da hoan thanh.

Pay 1a nhiém vu KHAN va quan trong, anh huong tryc tiép dén quyén loi va
qua trinh cong tic ctia mdi ca nhan sau nay. Pé nghi cac dong chi T6 truong don ddc
cac thanh vién trong td va toan thé CB-GV-NV nghiém tac thuc hién, ddm bao hoan
thanh bao cdo day du, chinh xac va ding thoi han quy dinh.

Tran trong thong bdo!
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THONG BAO BO SUNG VA LAM RO
(V/v: Bao cao thong tin cap chir ky s cong vu)

Kinh gii: Toan thé Can b§, Gido vién, Nhan vién truwong Tieu hoc T6 Hiéu.

Pé dam bao viéc bao co thong tin phuc vu cap chit ky sé duoc théng nhat va
chinh x4c, Ban Giam hiéu nha truong xin thong bao va 1am rd mot s6 ndi dung quan
trong nhu sau:

1. V& dbi tuong bao cao:

Nha truong khrfmg dinh lai: 100% cén b, gido vién, nhan vién déu phai thuc
hién bao cao nay, bao gom ca nhitng ngudi DA CO chir ky s6 va nhimg nguoi CHUA
CO.

2. Béi véi cac ddng chi da co chit ky sé (ké ca Hiéu truong, Ké toan):

Céc dong chi van BAT BUQC phai thuc hién bao cao dé dé nghi cap méi. Ly
do 1a vi chit ky sb hién tai khong tuong thich, khong str dung dé ky ho so, hoc ba
dién tir duoc, va s€ duoc cép phat lai déng bo cho toan nganh.

3. Vé muc khai béo dia chi Email:

Tai muc dién email trong biéu mau, cac dong chi vui long dién dia chi EMAIL
CA NHAN (vi du: ...@gmail.com) ma minh thudng xuyén sir dung.

Luu ¥ quan trong: Pay phai 13 dia chi email ma cic dong chi di dung dé ding
ky khai bao trén hé thong Co s& dit liéu nganh trudc day. Email nay sé duoc ding
dé khoi phuc mat khau cho tai khoan email cong vu khi can thiét.

4. Hién tai trién khai Chit ky s6 cia Ban Co yéu Chinh phii 1a mién phi.

Pay 1a cac ndi dung giai dap quan trong, dé nghi toan thé CB-GV-NV doc ky
dé thuc hién viéc khai bao duoc chinh x4c nhat.

Thoi han hoan thanh khong d6i: Thir Hai, ngay 08/9/2025.

Tran trong!



